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About CLERENS

CLERENS is a leading public affairs and communications consultancy based in Brussels, specialised in o)
advocacy, political and regulatory risk assessment, public funding, and strategic communications. e PURE
CLERENS consultants have an in-depth expertise in energy, environment, climate, and mobility.

insurance

Position Summary f :

surope
The Communications and Events Assistant will support the work of the Communications and Events P

.
team, assisting in the organisation of events, and creation and development of different printed and Y E'fsa-
online communication materials. [P —

Main Duties:

+ Logistical support in the framework of events and meetings organisation (drafting programme,
contacting speakers, participants, sponsors, etc.);

+ Conducting research and drafting documents, presentations, and other communications material;

+ Preparing, managing, and updating the websites, databases, and mailing lists;

« Active contribution to the day-to-day operations.

Requirements and Competencies:

« Experience or interest in event organisation and management;
+ Excellent written and oral communication skills in English (French is a plus); FiECSA
* Proficiency with MS Office, Canva and Social Media. Ability to use the Adobe Suite at intermediate o
level;

« Ability to use website building tools (WordPress, Wix, ....);

+ Ability to independently develop and implement a social media calendar to promote events;

+ University or advanced degree; « Creative and independent;

+ A previous working experience in an international environment; . S
+ Ability to manage stress, multiple deadlines and effectively prioritise workload; -
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« Proactive, positive attitude, flexible, team player.

Agency

L] ® innovotive
We offer an internship in a stimulating and dynamic international environment. A limited || Ilwum. m onk o

reimbursement will be granted. Candidates must be eligible for a Convention D'immersion
Professionnelle (CIP). CLERENS Avenue Adolphe Lacomblé 59 - 1030 Brussels, Belgium - Tel. +32 2 743
2981 - www.clerens.eu smartEn
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Please send a motivation letter and CV (max. 1 page each - due to the expected high number of
applications longer applications will not be taken into account) by email in English with the EASA i i
title Communications and Events Assistant at jobs@clerens.eu. - e
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Be aware that applications are reviewed continuously upon arrival; therefore application as
PP vy up PP intellera

T . am
soon as possible is advisable. consulting ot

NEW JOB OPPORTUNITY: [Company] ... is looking for [job title] based in [location]. Apply before [end date]
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Before you apply, read the latest news about EU policies on Euractiv.com.

Employers want to know how you found their job advert so please state that you found this
position advertised on the Euractiv JobSite.

The JobSite can give you more...

Get a bi-weekly newsletter featuring the latest jobs published online here.
Become the JobSite's fan on Facebook.

Follow us on Twitter and receive the latest news and job of the day.

Disclaimer: Euractiv is not responsible for the content of the job vacancies published. Reproduction or
redistribution of the above text, in whole, part or in any form, requires the prior consent of the original
source. Terms and Conditions apply.
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‘ EURACTIV News

Meet the conservative German trio that could
rule Europe

Polish far-right split hands PiS an edge in
presidential election

Romanian civil society, opposition slam
presidential rerun arrangements

Bulgaria’s parliament approves new government
after months of coalition talks

Czech NGOs file EU complaint over power plant
mercury emissions

Agenda

05 Mar 2025 a
Eurelectric - EVision 2025: power sector

accelerating e-mobility

28 Jan 2025

Public Trust in Tax 2024: Latin America and



Subscribe to our Job Letter!
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